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PERSON ITERATURE 


Personnel Literature includes selected books, pamphlets, and other 
publications received in the Library of the Civil Service Commission. 
Periodical articles, unpublished dissertations, and microforms are also 
listed. The material is selected on the basis of its interest and sig- 
nificance for Civil Service Commission personnel and its potential use 
for research projects. 


The Index includes all authors listed, both main and analytic entries. 
The Subject Section identifies items by subdivisions of the main cate- 


gories shown monthly, identical with those used in the Library card 
catalog. 


Biennial cumulations of selected materials listed in Personnel Litera 
ture are issued as the Personnel Bibliography Series, each bibliography 
covering one broad area. The Personnel Bibliographies are sold by 
the U. S. Government Printing Office on an individual basis. 


AVAILABILITY OF MATERIALS LISTED 


CSC personnel may borrow items listed by calling Exten- 
sion 24436. CSC regional personnel may request items 
on CSC Form 943. Govemment employees in the Washing- 


ton area should request their agency libraries to make 
borrowing arrangements. 


The Library does not have copies of items listed for ’ 
distribution. It lends materials only to CSC personnel i 
and to government libraries in the Washington area. Other 
subscribers wishing to obtain copies should contact their 
local libraries for information about availability of copies 
or ordering information. 


Microfiche and materials marked ‘‘Ref’’ or ‘‘PR’’ are not 
available for interlibrary loan. 


For sale by the Superintendent of Documents, U. S. Government Printing Office, Washington, D. C. 20402 
Domestic $ ) ie Yt” Foreign $15.35 Single Copy $.85 Annual Index $2.40 
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‘Personnel Literature 


AUGUST 1975 


Assessment Centers....... 
Automatic Data Processing-- 

Career 8 
Change, 9-11 
Civil Service, Federal........ ‘ee 14-18 
Civil Service, 19-21 
Civil Service, International....... 22 
Cremtiwe 36-37 
Decision-Making. 38-39 
Employee 45 
Employee Health and Medical Care... 46-52 
Equal Opportunity in 

Executives--Abilities and 

Executives--Health and 

Executives--Pay and 

Fringe 73-79 
Executives--Responsibilities....... 80 
Executives--Selection and 

82-91 
Freedom of 92-94 
Handbooks, 97 
Handicapped. 98-101 
Health 
Human - 109-115 
Incentive Awards and 

cece 116 
Interchange, Personnel........... 122 
Intergovernmental Personnel 

123-127 


TABLE SF CONTENTS 


Interviewing..... 
Invasion of Privacy...... 
Job Enrichment and 

Job: Satisfaction... 
Job 


Labor Force..... 
Labor-Management Relations 
(Pubite 
Labor Turnover...... 


Management..... eee 
Manpower 
Occupations and 

Occupational Choice.......... 
Organizations. 
Overseas 
Participative Management........ 
Performance Evaluation.......... 
Personnel Administration........ 
Personnel Departments........... 
Personnel Research....... 
Personnel Utilization........... 
dee wit ews Gas 
Public Administration........... 
Reduction in Force.......... 
Retirement Planning.... 
Scientists and Engineers........ 
Training........- 
Training Administration......... 
Training Evaluation............. 
Training 
Women- -Employment...... 


128 


132 
133-149 
150 
151-154 


155-168 

169 
170-174 
175-180 
181-186 
187-195 

196 


197-199 

200 
201-207 

208 
209-210 
211-212 
213-224 
225-229 
230-235 

236 


250-253 
254-258 
259-262 
263-264 
265-267 
268-276 
277-282 
283-284 
285-288 
289-292 
293-295 
296-301 
302-307 
308-310 
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240-241 
244-245 
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ABSENTEEISM 
8-1 
Latham, Gary P. and Elliott D. Pursell. 

Measuring absenteeism from the opposite side of the coin. Journal of applied 

psychology, 60: 369-371, June 1975. 

Article reports on evidence to support use of measures of the number of 
people who come to work rather than the number absent. 


Descriptors: *Absenteeism rates / Research. 


ASSESSMENT CENTERS 


8-2 
Cohen, Barry M. 


What the supervisor should know about assessment centers. 
20:30-34, June 1975. 


Supervisory management, 


Descriptors: *Assessment centers. 


AUTUMATIC DATA PROCESSINGes-EFFECTS 


8-3 
Allen, Brandt, 


Embezzler's guide to the computer. Harvard business review, 53:79-89, July- 
August 1975. 


Descriptors: *Electronic data processing departments--Security measures / 
*White collar crimes / *Larceny. 


8-4 
Carmichael, Donald L. 


Intergovernmental applications of electronic data processing. 
controls, 22:90-92, June 1975. 


Includes several examples of local intergovernmental EDP applications 
in Texas. 


Management 


Descriptors: *Electronic data processing departments--Management / 
*Intergovernmental relations. 


8-5 

The office of the future; an in-depth analysis of how word-processing will reshape the 
corporate office, Business week, p. 48-50+¢+, June 30, 1975. 

"Washington innovates to cope with paperwork," p. 50. 


Descriptors: *Word processing / *Electronic data processing departments / 
*Productivity / Federal government, 


8-6 
Seamans, Lyman H., Jr. 


= productivity with computers. Personnel administrator, 20:44-46, 
ay 


Descriptors: *Personnel information systems / *Productivity improvement. 
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CAREER MOBLLITY 


8-7 1e436.9 .Se8e 
Sewell, William H. and Robert M Hauser. 

Education, occupation, and earnings; achievement in the early career, New York, 
Academic Press, 1975. 237p. 

Reports on a study of post-secondary education, occupational achievement and 
earnings during ten years following graduation from high school among a sample of 
men who graduated from Wisconsin high schools in 1957. 


Descriptors: *Success (In employment) / *Career patterns / *Education-- 
Economic aspects / *Occupational choice / Research. 


CAREER PLANNING 


8-8 
Hyman, Stanley D. 
Changing careers in midstream, Manpower, p. 22-26, June 1975. 
Creator and professor of Strategy of Career Transition, an accredited, 
Veterans Administration-approved course offered by The Catholic University, 
describes course philosophy, structure and results. 


Descriptors: *Second careers / *Occupational choice / *Career counseling / 
*Career planning. 


CHANGE , ORGANIZATIONAL 
8-9 
Baldridge, J. Victor and Robert A, Burnham, 
Organizational innovation: individual, organizational, and environmental impacts. 
Administrative science quarterly, 20:165-176, June 1975. 
Using a sample of teachers and other school district personnel, the study 
examines the ability of individuals and organizations to adapt to change. 


Descriptors: *Change, Organizational / *Change (Psychology) / *Organizational 
characteristics / Research. 


8-10 
Kimberly, John R, and Warren R, Nielsen, 


Organization development and change in organizational performance, Administrative 
science quarterly, 20:191-206, June 1975. 

Study based on data collected at an automotive division of a large multi- 
plant, multidivisional private corporation, 


Descriptors: *Change, Organizational / *Organization development / *Organizational 
effectiveness / Research, 


8-11 
Lippitt, Ronald and Gordon Lippitt. 


Consulting process in action. Part 2, 
June 1975, 


Part 1 of this two part article was tisted in Personnel Literature, 34:30, 
June 1975, item 6-7, 


Training and development journal, 29:38-41, 


Descriptors: *Business consultants / *Change, Organizational, 
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CIVIL SERVICE 
8-12 
Meier, Kenneth J. 


Representative bureaucracy: an empirical analysis. American political 
science review, 69:526-542, June 1975. 


Descriptors: *Civil service / *France civil service / *Great Britain civil 
service / *India civil service / *Denmark civil service / *Turkey civil service / 
*Executives--Characteristics / *Bureaucracy / Research / *Ethics. 


8-13 Ref, Ic203 .Un27g No. 1 1974 
U.S. Bureau of the Census. 

Public employment in 1974, Washington, U.S. Govt. Print. Off., 1975. 
32p. (Government employment/GE 73 no, 1) 


Descriptors: *Federal employees--Statistics / *State employees--Statistics / 
*Local officials and employees--Statistics / *Municipal employees--Statistics,. 


CIVIL SERVICE, FEDERAL 
8-14 
Klee, Earl. 
Serving time with the IRS. Social policy, 5:43-47, March-April 1975. =~ 
Adjunct professor at American University describes his four months as a taxpayer 
service representative for the Internal Revenue Service in Oakland, Calif. 


Descriptors: *U.S. Internal Revenue Service / *Temporary workers / *Government 
employees / *Training methods / *Government information. 


8-15 
U.S. Civil Service Commission, 
Annual report of Federal civilian employment by geographic area, December 31, 
1973. Washington, U.S. Govt. Print. Off., 1975. 198p, (SM 68-08) 
Partial contents: Paid civilian employment by area and pay system; 
Federal civilian employment--total, 1963-1973; Federal civilian employment 


by department and independent agency; Employment distribution by major pay 
system, 


Ic26.37 .Un35a 1973 


Descriptors: *Civil service--Statistics / *Federal employees--Statistics. 


8-16 
U.S. Civil Service Commission, 


Biography of an ideal; a history of the Federal civil service. Prepared by Office 


of Public Affairs. Rev. ed, Washington, U.S. Govt. Print. Off., 1974, 198p. 
(OPA-1) 


1¢e26.3 .Un35bi 1973 


Descriptors: *Civil services-History / *U.S. Civil Service Commission--History, 


8-17 
U.S. Civil Service Commission, 


FED facts on meeting your financial obligations, Prepared by Office of Public 
Affairs. Washington, U.S. Govt. Print. Off., 1974. lv, (FED facts 8) 


1e478 .Un35fm 


Descriptors: *Finance, Personal / *Financial counseling / *Federal employees / 
Federal government. 
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CIVIL SERVICE, FEDERAL (Cont'd) 


8-18 
U.S.Civil Service Commission, 

Federal job information centers directory, March 1975, Prepared by Bureau 
of Recruiting and Examining. Washington, 1975. Leaflet. (BRE-9) 


Tall.15 .Un35fi 1975 


Descriptors: *Civil service / *Government information. 


CIVIL SERVICE, FOREIGN 


8-19 M-Film 
Hadisumarto, Djunaedi. 
The Indonesian civil service and its reform movements, Ann Arbor, Mich., University 


Microfilms, 1974, 325p. 

Doctoral dissertation, University of Southern California, 1974, Abstracted in 
Dissertation Abstracts International, vol. 35, no. 5, November 1974, p. 3094-A- 
3095-A, 


Descriptors: *Indonesia civil service / *Civil service reform / *Public 
administration, 
8-20 
Rich, Harvey. 

Higher civil servants in Ontario, Canada: an administrative elite in comparative 

perspective. International review of administrative sciences, 41:69+74, no. l 
1975. 

Includes comparative data on the social origins of higher civil servants in 
Great Britain, United States, Canada, France and Germany, 


Descriptors: *Canada civil service / *Executives--Characteristics, 
8-21 
Sheriff, Peta E, 

Careers and the organization: locals and cosmopolitans in the higher civil 


service. International review of administrative sciences, 41:29-36, no. 1 
1975. 


Descriptors: *Great Britain civil service / *Change, Organizational / 
*Executives--Characteristics / *Executives--Career opportunities. 


CIVIL SERVICE, INTERNATIONAL 


8-22 
Cohn, Theodore H. 

Developing countries in the international civil service: the case of the World 
Bank group. International review of administrative sciences, 41:47-56, no. 1 
1975. 

Efforts made by the World Bank group to recruit nationals from less developed 
countries have been aided by its Young Professionals Program. 


*International civil service / *Recruitment. 


Descriptors: 
COMMUN LCATTLON 
8-23 
Christie, Bruce and Susan Holloway. 

Factors affecting the use of telecommunications by management. Journal of 
occupational psychology (Gt. Brit.), 48:3-9, no. 1 1975. 

Subjects for the study were 32 senior civil servants and 64 managers from 
a large business organization. 


Descriptors: *Communication in management / *Communication--Methodology / 
Research. 
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COMMUNICATION 


8-24 
Davis, Keith. 


(Cont'd) 


Cut those rumors down to size. Supervisory management, 20:2-6, June 1975, 


Descriptors: *Communication in personnel management / *Reports to employees, 


8-25 
Kahn, Charles. 
Psycho-linguistics and business communications. Journal of systems management, 
26:22-25, June 1975. 
Based on the author's presentation to the Written Communications Technical 


Conference 


Cleveland. 


> 


Descriptors: *Communication in management / *Writing / *Repor 


ts--Preparation. 


8-26 


Te552 .K24 
Keefe, William F. 


Open minds; the forgotten side of communication, New York, AMACOM, 1975. 228p. 


Descriptors: *Communication in personnel management--Case studies / 


Communication--Methodology--Case studies / *Executives--Responsil 


ilities / 
*Listening. 


8-27 te552 «L457 
Lazarus, Sy. 
Loud and clear; a guide to effective communication, New York, AMACOM, 1975 
140p. 


Descriptors: *Communication in management / *Nonverbal communication/ 
*Communication--Methodology, 


8-28 
Lee, M. Blaine and William L. Zwerman. 

Developing a facilitation system for horizontal and ciagonal communications in 
organi zations. Personnel journal, 54:400-401+, July 1975. 


Descriptors: *Communication in management. 


8-29 


Te411 .N2la 


1975/76 
National Audio-Visual Association, Inc. 


The audio-visual equipment directory. 2lst edition. Fairfax, Va., 1975. 482p. 


Descriptors: *Audiovisual aids--Catalogs, 


8-30 


Te416 .N42¢ No. 
New York (State). School of Industrial and Labor Relations, Cornell University. 
Communication and management, by William W. Frank and Jeffrey M. Wein, 
New York, 1973. lv. (Local Government Program No, 1) 


Descriptors: *Communication in management / *Training courses of study / 
*Executives--Training. 


8-31 
Stephenson, Harriet B. 
De-stereotyping personnel language. Personnel journal, 54:334-335, June 1975, 


Descriptors: *Communication in personnel management / *Women--Attitudes 
toward. 
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COMMUNICATION (Cont'd) 


8-32 
Stull, James B, 


The benefits of open communication, Supervisory management, 20:18-22, July 1975. 


Descriptors: *Communication in personnel management, 
8-33 
White, Noel D. and Howard H. Greenbaum. 


Why audit communication in organizations? W 
2 ashington, Educati 
Information Center, 1974. 18p. (ED-096-711) 
Paper presented at Annual Meeting of International Communicat 
New Orleans, Louisiana, April 17-20, 1974, 


M- Fiche 


ion Association, 


ee Descriptors: *Communication in management. 
CONFERENCES 


8-34 1e438.5 .Am3p 1974 
American Personnel and Guidance Association. 
APGA 1974 convention; summaries, abstracts, and research reports, New Orleans, 
Louisiana, 8-11 April 1974, Washington, 1974, 173p. 


Descriptors: *Conferences--Abstracts / *Personnel research--Abstracts. 


8-35 
Berger, Gladys. 
Your partner--the room, Training, 12:56-58, June 1975. 


Descriptors: *Conference centers. 


CREATIVE THINKING 


8-36 
Edwards, Morris 0, 
Creativity solves management problems. Journal of systems management, 
26:14-20, June 1975. 
Based partially on Doubling Idea Power, by the author. 


Descriptors: *Creative thinking / *Problem solving / *Problem solving-- 
Bibliography / Training. 


8-37 
Martindale, Colin, 
What makes creative people different. Psychology today, 9:44-46+, July 1975. 


Descriptors: *Creative thinking / Research, 


DECISION MAKING 


8- 38 
is Kozoll, Charles E. 
se Thinking and acting under pressure. The Secretary, 35:14¢, June-July 1975. 
Focuses on a case study developed for executive secretary seminars operated 
by the Atlanta Regional Office, U.S. Civil Service Commission. 


a Descriptors: *Decision-making / *Secretaries, 
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DECISION-MAKING (Cont'd) 


8-39 1e416 .N422 No. 2 

New York (State). School of Industrial and Labor Relations, Cornell University. 
Decision-making and problem solving, by William W. Frank, Jeffrey M. Wein 
and Sheila J. Kojm, New York, 1973. lv. 


(Local Government Program No. 2) 


Descriptors: *Decision-making / *Problem solving / *Training courses of study / 
*Executives--Training. 


DELEGATION 


8-40 
Johns, Ted. 
How to delegate. 


Management today (Gt. Brit.), p. 72-73, June 1975, 


Descriptors: *Delegation / *Chain of command / *Executives--Abilities / 
*Authority. 


DISADVANTAGED 


8-41 
Beatty, Richard W, 
A two-year study of hard-core unemployed clerical workers: 


achievement, clerical skill, and self-esteem on job success. 
psychology, 28:165+-173, Summer 1975. 


effects of scholastic 
Personnel 


Descriptors: *Disadvantaged--Characteristics / *Disadvantaged--Training / 
*Office workers / *Success (in employment) / Research. 


8-42 M-Film 
Brady, Wilma M,. 


Affirmative administration: a concept for making urban training programs work. 
Ann Arbor, Mich., University Microfilms, 1974. 164p. 

Doctoral dissertation, University of Massachusetts, 1974, Abstracted in 
Dissertation Abstracts International, vol. 35, no. 5, November 1974, p. 2562-A- 
2563-A, 

Affirmative administration (AA) is defined as a comprehensive training program 
model to produce skilled workers from underskilled urban poor, and also serves as 


an ongoing research laboratory to initiate and perfect effective participatory 
educational and training techniques. 


Descriptors: *Disadvantaged--Training / *Training methods. 


8-43 
Smith, R. C. 
Program evaluation: 


any prime sponsor can, 


Manpower, 7:2-6, May 1975, 


Descriptors: *Program evaluation / *Disadvantaged--Training. 


8-44 
Stevenson, Gloria, 
Tender love and day care. Manpower, p. 16-20, June 1975. 


Describes Urban Affairs Child Development Center in Houston, sponsored by 
TRW, Inc. 


Descriptors: *Day nurseries / *Disadvantaged--Employment. 
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EMPLOYEE CONDUCT 


8.45 1e478 .H37s 
Hemphill, Charles F., Jr. and Thomas Hemphill. 
The secure company. Homewood, I1l1., Dow Jones-Irwin, 1975. 240p, 
",.,ehow to hire, retain and protect honest, loyal and productive employees...." 


Descriptors: *Employee conduct / *Employee rules / *Ethics / *Discipline. 


EMPLOYEE HEALTH AND MEDICAL CARE 


8-46 

Curry, Geneva D. 
Alcoholism: some sobering facts. Journal of Navy ci\ilian manpower management, 
9:10-12, Summer 1975. 


Based on information from the National Institute of Alcoholism and Alcohol 
Abuse. 


Descriptors: *Alcoholism / *Alcoholic employees--Rehabilitation. 


8-47 
Hilker, Robert R. J. and others. 


A drug abuse rehabilitation program, 
June 1975, 


Author is medical director at Illinois Bell Telephone Company, 


Journal of occupational medicine, 17:351-354, 


Descriptors: *Drug abusers--Personnel policies / *Drug abuse--Treatment. 
8-48 
Hummer, G. B. and Leonard C, Carlson. 


Troubled employees and the workplace. Journal of Navy civilian manpower 
management, 9:13-15, Summer 1975, 


Descriptors: *Alcoholic employees--Counseling / *Alcoholic employees-- 
Rehabilitation / Naval Surface Weapons Center. 
8-49 
Kane, Kevin W. 
The corporate responsibility in the area of alcoholism. Personnel journal, 
54:380-384, July 1975. 
Author, a New York City police officer, suggests corporations exercise 
"constructive coercion" to help their alcoholic employees. 


Descriptors: *Alcoholic employees--Rehabilitation / *Alcoholic employees-- 
Counseling. 


8-50 
Living--even thriving--with stress. Industry week, 185:36-38%, June 30, 1975. 
Descriptors: *Stress, Psychological / *Mental health. 
8-51 
Rickenbacker, Louise. 
Alcoholism--you can ignore it but it won't go away. Civil service review 


(Canada), 48:10-13, June 1975, 


Descriptors: *Alcoholic employees. 
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EMPLOYEE HEALTH AND MEDICAL CARE 
8-52 
Rickenbacker, Louise. 


Look younger--live longer--get fit! 
June 1975. 


(Cont'd) 


Civil service review (Canada), 48:25-30, 


Descriptors: *Canada civil service / *Physical fitness. 
EQUAL OPPORTUNITY IN EMPLOYMENT 
8-53 S/T 


Edwards, Charles A, 


The back pay remedy in title VII class actions: problems of procedure. Georgia 
law review, 8:781-807, Summer 1974. 


Descriptors: *Back pay--Cases / *Civil Rights Act of 1964 / *Discrimination, 
M-Film 

ites Linda C 

Johnson nda C. 

Affirmative action in a governmental agency: Michigan's Vocational Rehabilitation 

Service (VRS). Ann Arbor, Mich., University Microfilms, 1974. 194p._ é 
Doctoral dissertation, Western Michigan University, 1974, Abstracted in 

Dissertation Abstracts International, vol. 35, no. 4, October 1974, p. 4665-A. 


Descriptors: *Affirmative action plans / *Michigan civil service / Research. =a 
8-55 
Lear, Frances. 
EEO compliance: behind the corporate mask. 
53:138-146, July-August 1975, 


Harvard business review, 


Descriptors: *Equal opportunity in employment / *Women-*Employment / 
*Minority groups--Employment, 


8-56 
McDermott, F. Arnold. 


A personnel manager looks at the changing world of work. Personnel letter (Inter- 
national Personnel Management Association), p. 5-12, May 1975. 


Descriptors: *Test validity / *Equal opportunity in employment / *Quality of 
working life / *Work values. 


8-57 
Terborg, James R. and Daniel R. Ilgen. 


A theoretical approach to sex discrimination in traditionally masculine occupations. 
Organizational behavior and human performance, 13:352-376, June 1975. 


Descriptors: 


*Women--Discrimination / *Women--Employment / Research, 
8-58 
U.S. Equal Employment Opportunity Commission. 


Annual report...fiscal year 1973. Washington, U.S. Govt. Print. Off., 
1975. 42p. 


Tel52 .Un472a 1972/73 


Descriptors: *Equal opportunity in employment. 
8-59 


Tel52.5 .Un495e 1974 
U.S. Federal Executive Board, Pittsburgh. 


Equal employment opportunity statistical report for calendar year 1974, 
Pittsburgh, Pa., 1975. 173p. 


Descriptors: *Equal opportunity in employment--Statistics. 
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EQUAL OPPORTUNITY IN EMPLOYMENT cont'd) 


8-60 
Wendt, George R. 
Questions compliance investigators ask. Personnel journal, 54:385-387, 
July 1975. 
"The purpose of this article is to examine the questions compliance officers 
and investigators ask, and to suggest ways of avoiding last-minute crisis in 
data-gathering projects." 


Descriptors: *Equal opportunity in employment / *Personnel information 
systems. 
ETHICS 


8-61 
Ethics in local government. Public management, 57:3-19, June 1975. 

Contents: How do you get everybody in on the act and still get some action? 
by Harlan Cleveland; A post-Watergate code of ethics, panel discussion by 
David A. Burkhalter, Keith F, Mulrooney and Elmer Staats; Professional ethics, 
by Frank P, Sherwood; The ICMA code of ethics, by Walter A. Scheiber; Ethical 
questions which administrators face, by John M, Patriarche. 

The Cleveland article also appeared in Maxwell/news and notes, Fall 1974 
(Personnel literature, July 1975, item 7-161). 


Descriptors: *Ethics / *International City Management Association / *Government 
employees / *Executives. 


8-62 

Walters, Kenneth D,. 
Your employees' right to blow the whistle, Harvard business review, 53:26-28¢, 
July-August 1975. 


Descriptors: *Ethics / *Employee conduct / *Loyalty / *Freedom of speech / 
*Freedom of information, 


EXECUTIVES 
8-63 Iel24 .P87m 
Powell, C. Randall. 

MBA career performance ten years after graduation. St. Paul, Minn., Midwest 


College Placement Association, 1974. 63p. 

Synopsis of the author's dissertation, Correlates of Career Performance of 1962 
MBA Graduates Impacting upon the Career Decisions of Male Students Contemplating 
Study Toward the MBA Degree. 


Descriptors: *Master of business administration degree / *Executives--Training / 
*Executives--Characteristics / *Success (In employment) / Research. 


8-64 

Westcott, Robert F,. 
How to build management strength during hard times. Nation's business, 63:71-73, 
June 1975. 


Descriptors: *Executives--Manpower planning / *Executives--Evaluation / 
*ExecutiveseeTraining / *Executives--Recruitment, 


EXECUTIVES--ABILITIES AND CHARACTERISTICS 
8-65 Tel24 .F66m 


Flowers, Vincent S. and others. 
Managerial values for working; an AMA survey report. New York, AMACOM, 1975. 
50p. 


Descriptors: *Executives--Characteristics / *Executives--Attitudes / *Work 
values. 
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EXECUTIVES--ABILITIES AND CHARACTERISTICS 
8-66 
Henney, A. S. 


Personality characteristics of a group of industrial managers. Journal 
of occupational psychology (Gt. Brit.), 48:65-67, no. 1 1975. 


(Cont'd) 


Descriptors: *Executives--Characteristics / *Middle management--Characteristics / 
*Tests, Personality / Research. 


8-67 
McKeon, Richard M. 


The emotionally mature manager. Supervision, 37:21-22, July 1975. 


Descriptors: *Executives--Characteristics / *Executives--Attitudes. 


8-68 1e430 
Singer, Edwin J. 


Effective management coaching. London, Institute of Personnel Management, 1974, 
194p. 


-Si6e 


Descriptors: 


*Coaching / *Executives--Training / *Executives-~Abilities. 


8-69 .-T37m 
Thompson, David W. 
The manager; understanding and influencing behavioral change. Chicago, Bradford 


Press, 1974. 276p. 


Descriptors: *Reinforcement (Psychology) / *Executives--Abilities / *Human 
relations. 


EXECUTIVES--HEALTH AND MEDICAL CARE 


8-70 
Frew, David R. 


Unstressing the stressed-up executive, Conference Board record, 12:57-60, 
July 1975, 


Descriptors: 


*Transcendental meditation / *Stress, Psychological, 


8-71 
Levinson, Harry, 


On executive suicide. Harvard business review, 53:118-122, July-August 1975. 


Descriptors: *Executives--Mental health / *Stress, Psychological. 
8-72 
Student, Kurt R, 


Coping with psychological responsibility, Conference Board record, 12:61-64, 
July 1975, 


Descriptors: *Stress, Psychological / *Executives--Mental health / *Personal 
values, 


EXECUTIVES--PAY AND FRINGE BENEFITS 


8-73 Te53. .Ex3Am3a_ 1974 
American Society of Association Executives. 
Association executive compensation study 1974. Washington, 1974, 24p. 


Descriptors: *Trade and professional associations / *Executive compensation / 
*Executive compensation--Statistics. 
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EXECUTIVES--PAY AND FRINGE BENEFITS (Cont'd) 


8-74 
Beaudine, Frank R. 
The termination agreement as a recessionary employment tool, Personnel 
journal, 54:345t, June 1975, 
A termination agreement is a type of employment contract, generally between 
an executive and an employer, which guarantees the executive a continuing salary 
if employment is terminated, 


*Terms of employment / *Executives--Pay / *Resignation / *Removal / 


Descriptors: 


*Severance pay. 


8-75 
Executive compensation: the ups and downs are sharper. Business week, p. 90-95%, 
May 12, 1975. 


Descriptors: 


Surveys. 


*Executive compensation / *Pay surveys / *Fringe benefits-- 


8-76 
Fox, Harland. 
Top executive compensation under pay controls. Conference Board record, 12:23-25, 
June 1975. 

Based on data provided by 785 private companies for the 1972 and 1974 editions 
of Top Executive Compensation prepared biennially by The Conference Board. 


Descriptors: *Executives--Pay--Statistics / *Wage-price policy / *Bonus 
system--Statistics. 


8-77 
Teague, Burton W, 

Compensating prodigal sons,..to lure them home again. Conference Board record, 
12:25-28, July 1975. 


*Executives--Pay / *Executives--Fringe benefits / *Overseas 


Descriptors: 


executives, 


8-78 
Thompson, Paul and John Pronsky. 

Secrecy or disclosure in management compensation? Business horizons, 18:67-74, 
June 1975. 


*Executives--Pay / *Pay administration, 


Descriptors: 


8-79 

Walker, James W. 

The new appeal of early retirement, Business horizons, 18:43-48, June 1975, 
Reports on a survey of the patterns and policies of early retirement for 

executives in 28 large companies. 


Descriptors: *Retiremente-Early / *Executives--Fringe benefits. 


EXECUTIVES«-RESPONSIBILITIES 


8-80 


Mintzberg, Henry. 
The wanegets job: folklore and fact. Harvard business review, 53:49-61, 


July-August 1975. 


Descriptors: *Executives--Responsibilities / *Leadership style / *Management 
development / *Executives--Abilities. 
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EXECUTIVES--SELECTION AND TESTS 


8-81 
Grimsley, Glen and Hilton F, Jarrett. 


8-82 
Heper, Metin, 


8-83 
Hostage, G. M. 


8-84 


8-85 
McClure, Wesley. 


8-86 
Maine. University. Bureau of Public Administration. 


The relation of past managerial achievement to test measures obtained in the 
employment situation: methodology and results--II. Personnel psychology, 
28:215-231, Summer 1975, 


Part I published in Personnel Psychology, Spring 1973 (Personnel Literature, 
June 1973, item 6-75), 


Descriptors: *Executives--Selection / *Executives--Tests / *Me thodology. 


EXECUTIVES - - TRAINING 


Notes on public administration 'training' for the potential bureaucratic elites 
of the transitional societies, International social science journal, 27:163-173, 
no, 1975. 

An earlier version of this paper was submitted at the Conference on Public 
Administration Training for Less Developed Countries, Syracuse University, 
Syracuse, N.Y., April 18-19, 1974, 


Descriptors: 


*Public administration / *Executives--Training / *Development 
administration, 


Quality control in a service business. Harvard business review, 53:98-106, 
July-August 1975. 


Descriptors: *Execut -- 
mobility. cutives--Training / *Middle management--Training / *Upward 


Lyman, James. 
Training to tame the paper tiger. Training, 12:37-39, June 1975. 
For three years, Eastman Kodak has offered Image 4, an educational seminar 


to teach data processing executives how to apply and implement COM (computer 
output microfilm). 


Descriptors: *Microfilms / *Electronic data processing departments--Management / 
*Executives--Training. 


ICMA Academy for Professional Development. 
ASPA news & views, 25:4-5, June 1975. 


Descriptors: *City managers / *Executives--Training. 


1e424 .M28f 


Final report on: career development for state and local government. Orono, 1974. 
lv. 


Descriptors: *Executives--Training / *Women executives / *Training courses of 
study / State governments / Municipal government. 
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EXECUTIVES--TRAINING (Cont'd) 


8-87 1e424 .R54d 1974 


Roberts, Tom J. 
Developing effective managers. Rev. ed. London, Institute of Personnel Management, 


1974, 168p. 


Descriptors? *Executives--Training / *Executives--Selection / *Executives-- 
Evaluation / *Appraisal interviews. 


8-88 
Rotating top jobs at Union Carbide. Business week, p. 82¢, July 14, 1975. 


Descriptors: *Executives--Training / *Rotation / *Executive succession. 


8-89 
[The University of Illinois executive leadership seminars.] Journal of the College 
and University Personnel Association, 26:19+40, April-May 1975. 
Contents: Starting a management development program, by Leonard J. Gordon; 
Leadership research and education, by Richard A, Mannweiler; A case study for 
executive leadership, by Phyllis J. Hill. 


Descriptors: *Leadership theory / *Executives--Training. 
8-90 


Werther, William B., Jr. 
Triangular self development. Management world, 4:21-24, May 1975. 


Descriptors: *Management development / *Personal development / *Executive 
succession / *Success (In employment). 


8-91 

Zeira, Yorma, 
An evaluation of a planned change effort through top management training. 
Industrial relations journal, 6:42-52, Spring 1975. 


Descriptors: *Change, Organizational / *Executives--Training / Change agents / 
*Training evaluation. 


FREEDOM OF INFORMATION 


8-92 
Redburn, Thomas. 
Open files: letting Exxon in. Washington monthly, 7:18-21, July-August 1975. 


Descriptors: *Freedom of information / *U.S. Federal Trade Commission / 
*Exxon Corporation, 


8-93 

Schorr, Burt. 
Opening secret files of government yields both fiction and fact; Freedom of 
Information Act is giving greater access; complaints of custodians; speeding up 
the molasses, Wall Street journal, 185:1l4, June 27, 1975. 


Descriptors: *Freedom of information / Freedom of Information Act of 1966, 
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FREEDOM OF INFORMATION 


(Cont'd) 


8-94 
U.S. Civil Service Commission. 


Ref. Ia2l1 .Un35i June 1975 


Index to Civil Service Commission information, June 1975. Prepared by The Library. 
Washington, 1975. 107p. (CSC document no. 1) 


First edition (Jan. 1975) entitled Freedom of Information Index was prepared 
by Office of Public Affairs. 


Index will be updated quarterly (March, June, September and December). 


Pescriptors: *U.S. Civil Service Commission / *Freedom of information--Indexes / 
Government information--Indexes / *Government publications--Indexes. 


GROUP RELATIONS 


8-95 
Kreitner, Robert J., III. 
The effects of contingent reinforcement on group performance in a management 
simulation. Ann Arbor, Mich., University Microfilms, 1974. 153p. 

Doctoral dissertation, University of Nebraska - Lincoln, 1974. Abstracted 
in Dissertation Abstracts International, vol. 35, no. 5, November 1974, p. 2471-A. 


M- Film 


Descriptors: *Group relations / *Behavior modification / *Reinforcement 
(Psychology) / Research. 


8-96 
Staw, Barry M, 
Attribution of the ''causes" of performance: a general alternative interpretation 
of cross-sectional research on organizations. Organizational behavior and human 
performance, 13:414-432, June 1975, 

"As expected, individuals who were told that they had participated in a 
high-performing group rated their groups higher in cohesiveness, influence, 
communication, openness to change ... as compared to individuals who were told 

that they had participated in a low performing group." 


Descriptors: *Group dynamics / Research. 


HANDBOOKS , EMPLOYEE 


8-97 
Cowan, Paula. 

Establishing a communication chain: the development and distribution of an 
employee handbook, Personnel journal, 54:342-344t, June 1975. 


Descriptors: *Handbooks, Employee / *Communication in personnel management, 
HANDICAPPED 


8-98 
Larkin, Timothy and Carl Sharek, 
Volunteer power for the handicapped. 


Manpower, 7:7-l1, May 1975. 


Descriptors: *Handicapped--Employment / *Volunteers. 


8-99 Ie361 .P92he 1973 
President's Committee on Employment of the Handicapped. 


How Federal agencies have served the handicapped, 1973. Washington, 1974. 
43p. 


Descriptors: *Handicapped--Employment / *U.S. Civil Service Commission. 
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HANDICAPPED (Cont'd) 

8-100 1e361.5 .Un35h 1975 
U.S. Civil Service Commission. 
Handbook of selective placement in the Federal civil service employment of 
the physically handicapped, the mentally restored, the mentally retarded, 

the rehabilitated offender. Prepared by Bureau of Recruiting and Examining. 


Washington, U.S. Govt. Print. Off., 1975. S5lp. (BRE-12) 


Descriptors: *Handicapped--Employment / *Mentally restored--Employment / 
*Mentally retarded--Employment / *Offenders--Employment / *Civil service / 
*Blind--Employment / *Deaf--Employment. 

5-101 Te361.5 .Un93r 


U.S. Treasury Department. 
Report of affirmative action fiscal year 1976; department-wide affirmative action 


plan on employment of handicapped people. Washington, 1975. 35p. 


Descriptors: *Handicapped--Employment / *Affirmative action plans / *U.S. 


Treasury Department. 


HEALTH MANPOWE} 


R.109 
8-102 1e438 .H34G57r 
Goldstein, Harold M. and Morris A. Horowitz. 
Research and development in the utilization of medical manpower Boston, Mass 
Northeastern University, Department of Economics, 1974. 23p. 
Performing organization: Northeastern University, Department of Economics. 


Descriptors: *Health manpower--Utilization / Research. 


8-103 

U.S. General Accounting Office. 
Progress and problems in training and use of assistants to primary care physicians; 
Department of Health, Education, and Welfare, Report to the Congress by the 
Comptroller General of the United States. Washington, 1975. 6lp. (B- 164031 (5)) 


Descriptors: *Physicians' assistants / *Health manpower--Training / *Health 
manpower--Utilization. 


8-104 
.L2Un8 

U.S. Public Health Service, i 
Position classification and pay in state and territorial public health laboratories 
Atlanta, Ga., 1974. 39p. , 


Descriptors: *Public health workers / *Pay surveys / *Position classification. 


8-105 

Wolter, M. Joan. 
Evolving role of the occupational health nurse, pt. 13 The nurse's expanding 
nursing role, pt. 2. International journal of occupational health & safety, 
44;28-29t, March-April 1975; 44:22-23+, May-June 1975. 


Descriptors: *Nurses,. 
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HOURS OF WORK 
8-106 
Calvasina, Eugene J, 


M-Film 


A study of the effect of the four-day workweek on worker performance and attitudes. 
Ann Arbor, Mich., University Microfilms, 1974. 213p. 

Doctoral dissertation, University of Mississippi, 1974. Abstracted in 
Dissertation Abstracts International, vol. 35, no. 7, January 1975, p. 3973-A. 


Descriptors: *Four-day workweek / *Performance / Research, 


8-107 
Fleuter, Douglas L. 
Flextime--a social phenomenon. 


Personnel journal, 54:318-319, June 1975. 


Descriptors: *Four-day workweek / *Flexible working hours. 


8-108 
U.S. Bureau of Labor Statistics. 


Multiple jobholding in May 1974, Washington, 1975. 
report 177) 


1d224 .Unl7s 1974 No. 1 


~ 


lv. (Special labor force 


Reprinted from Monthly Labor Review, February 1975, with supplementary tables. 
Data analyzed by occupation, race, sex, marital status, occupation and 


industry. 


Descriptors: *Hours of work--Statistics / *Moonlighting--Statistics. 
HUMAN RELATIONS 


8-109 
Becker, Stephen D. 
Building trust. Training, 12:18-19+, June 1975. 


Descriptors: *Reliability / *Human relations / *Training departments / 
*Training directors. 


8-110 
Freed, Darryl W. 


Psychology for managers: a systems approach to human behavior. Personnel 
journal, 54:336-341, June 1975, 


The author has developed a conceptual model to analyze interpersonal 
behavior, 


Descriptors: *Human behavior / *Systems analysis / *Human relations. 


8-111 
Hill, Raymond E, 


Interpersonal compatibility and workgroup performance. 
behavioral science, 11:210-219, April-May-June 1975. 
Subjects of this study were 22 teams of systems analysts. 


Journal of applied 


Descriptors: *Group dynamics / *Human relations / Research. 


8-112 
Hunt, Eugene H. 


Expanding your repertoire of managerial behavior. Management world, 4:30-31, 
May 1975. 


Descriptors: *Human relations / *Perception / *Communication, 
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HUMAN RELATIONS (Cont'd) 


8-113 


Jenkins, Roy. 
The worker-manager gap. 


Management today (Gt. Brit.), p. 35-36, June 1975. 


Descriptors: *Executives--Attitudes / *Employees--Attitudes / *Social values 
*Employee-management relations. 


8-114 
Richardson, F. L, W. 
Recognizing rhythms at work, Conference Board record, 12:53+56, July 1975, 


Descriptors: *Human relations / *Nonverbal communication. 
8-115 
Scott, Dru; 

Motivation from the TA viewpoint. Journal of Navy civilian manpower 
management, 9:1-9, Summer 1975. 


*Transactional analysis / *Human relations training. 


Descriptors: 


INCENILVE AWARDS AND PROGRAMS 


8-116 
Daly, Peter H. 

Selecting and designing a group incentive plan, Personnel journal, 54: 322-323+, 
June 1975. 


Descriptors: *Incentive pay / *Productivity improvement / *Motivation, 


INDUSTRIAL RELATIONS 


8-117 Id213 .F23p 
Farnsworth, Richard A, 
Productivity and law. 


Lexington, Mass., Lexington Books, 1975, 364p. 


Descriptors: *Germany (Federal Republic, 1949- ) / *Labor laws and legisla- 
tion / *Industrial relations / *Works councils, 


8-118 
Shershin, Michael J. and W, Randy Boxx. 

Building positive union-emanagement relations. Personnel journal, 54:326-331, 
June 1975, 


Descriptors: *Industrial relations / *Employee-management relations / 
*Communication in personnel management / *Collective bargaining / Labor 
contract / Grievances--Procedures, 


8-119 HD6508 .W25p 
Warr, Peter B. 
Psychology and collective bargaining. London, Hutchinson, 1973. 224p. 


Descriptors: *Collective bargaining / *Collective bargaining--Case studies 
*Negotiation / *Psychology, Industrial. 
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INSURANCE, HEALTH 


8-120 
Institute of Life Insurance, 


Descriptors: 
INSURANCE, LIFE 


8-121 
Morley, Robert 


New uses of supplemental life insurance. 
1975. 


Descriptors: 


INTERCHANGE, PERSONNEL 
8-122 


Descriptors: 


INTERGOVERNMENTAL PERSONNEL PROGRAMS 


8-123 


Spencer. 


Descriptors: 


8-124 
U.S. Civil Service Commission. 


mental Personnel Programs, 


Descriptors: 


8-125 
U.S. Civil Service Commission, 


Personnel Act, 


Descriptors: 


8-126 
U.S. Civil Service Commission. 


Descriptors: 


*Insurance, Life / *Executive compensation. 


Wanted: retired accountants, Management accounting, 


*Intergovernmental personnel programs. 


Governors! designees responsible for IPA, 
Washington, 1974, 


Summary of selected FY 1974 IPA grant projects, 
Intergovernmental Personnel Programs, Personnel Management Information 
Service. Washington, U.S. Govt. Print. Off., 1974. 454p, (BIPP 152-53) 


1e596 


Personnel administrator, 


S/I 


"State and local governments are where the action is," a conversation wit 
PEN (Public employees news), 50:18-21, July 1975, 


Iell.5 .Un35g¢ 


.In7¢ 


1975 list of worthwhile life and health insurance books. New York, 1975, 


55:53-55, May 1974, 


*Executives--Utilization / International Executive Service 
Corps / *Interchange, Personnel / *Retirees,. 


1975 


80p,. 


*Insurance, Health--Bibliography / *Insurance, Life--Bibliography. 


h Curt 


1974 


Prepared by Bureau of Intergovern- 


4p. 


*Intergovernmental personnel programs--Directories / 
*Intergovernmental Personnel Act of 1970, 


Tell.5 


Tell.5 .Un35s 


-Un35p 


*Indians--Employment / *Intergovernmental personnel programs / 
*Intergovernmental Personnel Act of 1970, 


Prepared by Bureau of 


*Intergovernmental Personnel Act of 1970 / *Intergovernmental 
personnel programs--Catalogs / *Grants-in-aid, 


Personnel and training assistance for Indian tribal governments; the Intergovernmental 


Prepared by Bureau of Intergovernmental Personnel Programs. 
Washington, 1975. Leaflet, (BIPP 152-58) 


1974 
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INTERGOVERNMENTAL PERSONNEL PROGRAMS (Cont'd) 


8-127 HJ257 .Un25c 1975 

U.S Office of Management and Budget. 

1975 catalog of Federal domestic assistance. Washington, U.S. Govt. Print. 
Off., 1975. iv. 


*Intergovernmental personnel programs / *Grants-in-aid. 


Descriptors: 


INTERVIEWING 


8-128 
Serafini, Claudio R. 
Interviewer listening. 


Personnel journal, 54:398-399+%, July 1975. 


Descrintors: *Listening / *Interviewing. 
INVASLON OF PRIVACY 


8-129 
Learn, Dale H. 


The privacy ground swell. Personnel administrator, 20:30-31, May 1975. 


Descriptors: *Invasion of privacy / *Personnel information systems / *Electronic 
data processing departments--Management. 
8-130 1e303 .P93p 
Privacy in a free society; final report; annual Chief Justice Earl Warren 

Conference on Advocacy in the United States, June 7-8, 1974, Cambridge, Mass., 
Roscoe Pound-American Trial Lawyers Foundation, 1974. 104p. 


Descriptors: *Invasion of privacy / *Freedom of information / *Information 
systems. 


JOB ENRICHMENT AND ENLARGEMENT 


8-131 
Kraft, W. Philip and Kathleen L, Williams. 
Job redesign improves productivity. Personnel journal, 54:393-397, July 1975. 


Describes experience of Bankers Trust Co., New York, in applying principles 
of job enrichment, 


Descriptors: *Job enrichment--Case studies / *Motivation / *Job 
satisfaction / *Supervisors--Responsibilities / *Productivity improvement. 
JOB EVALUATION 
8-132 S/T 
Ovaitt, Frank, Jr. 
What's a management job worth? Bell telephone magazine, 54:12-15, May-June 1975. 
Describes Bell System management job evaluation plan since its conception 10 


years ago. 


*Job evaluation. 


Descriptors: 
JOB SATISFACTION 


8-133 
Brown, Julius S. 

How many workers enjoy discretion on the job? Industrial relations, 14:196-202, 
May 1975. 


Descriptors: *Self-realization / *Job satisfaction / Research, 
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JOB SATISFACTION (Cont'd) 


8-134 
DiMarco, Nicholas. 
Life style, work group structure, compatibility, and job satisfaction. oS a 
Academy of Management journal, 18:313-322, June 1975, me. 
Descriptors: *Job satisfaction / *Human relations / Research / *Personal 
values. 
8-135 


Fair, Ernest W, 
Helping him to like his job. Supervision, 37:31-32, June 1975. 


Descriptors: *Job satisfaction / *Human relations / *Executives--Responsibilities, 


8-136 
Johnson, Thomas W. and John E, Stinson. 
Role ambiguity, role conflict, and satisfaction: moderating effects of individual 
differences. Journal of applied psychology, 60:329-333, June 1975. 
Study subjects were 92 civil service employees (GS 9-GS 14) and military officers 
(second lieutenant - lieutenant colonel). ; 
Article drawn from material presented at annual meeting of the Eastern Academy 
of Management, College Park, Maryland, May 1974, 


Descriptors: *Civil service / *Executives--Attitudes / *Job satisfaction / 
*Motivation / *Need satisfaction / *Role conflict / *Role perception / *Military 
officers / Research / Federal government. 


8-137 
Johnston, Ruth. 


Pay and job satisfaction; a survey of some research findings. International labour 
review, 3:441-449, May 1975, 


Descriptors: *Job satisfaction research / *Pay, 


8-138 
Koprowski, Eugene J. 
What managers can learn from artists. Business horizons, 18:83-90, June 1975. 
"By applying principles practiced by artists, the manager can do much to 
stimulate creative productivity and bring satisfaction to himself and his 
co-workers," 


Descriptors: *Human relations / *Color--Psychology / *Office layout / 
*Job satisfaction. 
8-139 
London, Manuel and Richard J. Klimoski. 
Self-esteem and job complexity as moderators of performance and satisfaction, 
Journal of vocational behavior, 6:293-304, June 1975. 
Expansion of paper presented at 8lst Annual Convention of American Psychological 
Association, Montreal, 1973. 


Descriptors: *Job satisfaction / *Self-esteem / *Performance / *Job factors / 
Research. 


. 8-140 
Mire, Joseph. 
3 Sictucet morale in Japan. Monthly labor review, 98:49-53, June 1975. 


Descriptors:  *Job satisfaction / Survey / *Japan. 
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JOB SATISFACTION (Cont'd) 


8-141 
Orpen, Christopher and Jonathan Pinshaw. 

An empirical examination of the needegratification theory of job satisfaction, 
Journal of social psychology, 96:139-140, June 1975. 


Descriptors: *Job satisfaction research, 


8-142 
Review symposium on Work in America, Sociology of work and occupations, 2:182-198, 
May 1975. 
Contents: Part I by Richard L, Simpson; Part II by H, Roy Kaplan; Part III 
by George Ritzer, 


Descriptors: *Quality of working life / *Work values / *Job satisfaction, 


8-143 
Ruh, Robert A., J. Kenneth White and Robert R, Wood, 

Job involvement, values, personal background, participation in decision making, 
and job attitudes. Academy of Management journal, 18:300-312, June 1975. 


Descriptors: *Job factors / *Employee attitudes / *Job satisfaction / 
*Participative management / Research. 


8-144 
Schneider, Benjamin and Robert A, Snyder. 
Some relationships between job satisfaction and organizational climate. Journal 


of applied psychology, 60:318-328, June 1975. 
Study conducted in 50 life insurance agencies. 


Descriptors: *Job satisfaction / *Organizations--Climate / *Employee attitudes / 
Research. 


8-145 
Shapiro, H. Jack and Louis W. Stern. 

Job satisfaction: male and female, professional and non-professional workers. 

Personnel journal, 54:388-389+, July 1975. 

Survey shows that satisfaction with work and promotion is higher for 
males than for females, both in professional and non-professional positions. 


Descriptors: *Job satisfaction research. 
8-146 
Sherman, George. 


The quality of work troika in perspective. Personnel administrator, 20:17-21, 
May 1975. 


Descriptors: *Quality of working life / *Productivity / *Motivation / *Super- 
visors--Abilities. 

8-147 
Smart, John C, 


Environments as reinforcer systems in the study of job satisfaction. Journal 
of vocational behavior, 6:337+347, June 1975. 


Subjects of study were department chairmen in public universities. 


Descriptors: *Leadership style / *Organizations--Climate / *Job 
satisfaction / Research / *College professors. 
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JOB SATISFACTION (Cont'd) 


LABOR 


8-152 


8-153 


8-154 


JOB SEARCH 


8-150 
Tartaglia, B. W. 
Six steps. Words, 4:14-19, Summer 1975. 


FORCE 


8-151 
braude, Lee, 
Work and workers; a sociological analysis. 


Descriptors: 


*Unemployed--Career opportunities / *Disadvantaged--Employment / *Labor 
supply. 


U.S. Bureau of Labor Statistics. 


Employment and unemployment in 1974. Washington, 1975. lv. 
force report 178) 


Descriptors: 


U.S. Bureau of Labor Statistics. 


Marital and family characteristics of the labor force, March 1974. 
1975. lv. (Special labor force report 173) 


Descriptors: *Labor force--Statistics. 


8-148 


Vorchheimer, Bert. 
The tin ear. Management world, 4:26-28, May 1975. 


Descriptors: *Word processing / *Job satisfaction / *Efficiency, Employment. 


8-149 
Williams, R. S., P. C. Morea and J. M. Ives. 
The significance of work: an empirical study. Journal of occupational 


psychology (Gt. Brit.), 48:45-51, no. 1 1975, 


Descriptors: *Job satisfaction / *Work values / *Executives--Attitudes / 
*College students--Attitudes / Research. 


Charts six steps in attaining a position in word processing field. 


Descriptors: *Word processing personnel / *Job search, 


HD4901 .B73w 


New York, Praeger, 1975. 228p. 


Descriptors: *Work values / *Labor force, 


Daniels, Dominick V. 
Evolution of manpower legislation, 


Labor law journal, 26:327-333, June 1975. 


*Comprehensive Employment and Training Act of 1973 / 


(Special labor 


Reprinted from Monthly Labor Review, February 1975, with supplementary tables. 
Statistics compiled from household interviews and payroll reports from 


employers. 


*Minority groups--Employment--Statistics. 
1d224 .Unl7s 1974 No. 


Washington, 


Reprinted from Monthly Labor Review, January 1975 with supplementary tables. 
Data analyzed by occupation, industry, income, race, and age. 


Id224 .Unl7s 1974 No. 


*Labor force--Statistics / *Unemployed--Statistics / *Job search-- 
Statistics / *Veterans--Employment--Statistics / *Women--Employment--Statistics / 
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LABOR-MANAGEMENT RELATIONS (PUBLIC SERVICE) 


8-155 

Aaron, Benjamin, 
Collective bargaining today: achievements and problems. California public 
employee relations, p. 6-10, June 1975. 


Revised version of address delivered at conference held at Los Angeles, 
April 25, 1975, in observance of the issuance of a special United States 
postage stamp commemorating collective bargaining. 


Descriptors: *Collective bargaining / *Labor-management relations. 
8-156 
Baird, James, 


Hospital coverage experience could help on labor law, LMRS newsletter (National 


League of Cities, U.S. Conference of Mayors, National Association of Counties), 
6:2-4, July 1975. 


Descriptors: *Labor-management relations / *Collective bargaining unit / 


*Strikes / *National Labor Relations Act / State employees / Local officials and 
employees. 


8-157 
Cebulski, Bonnie G. and Clara Stern. 


A five-year study of California public employee strikes. California 
public employee relations, p. 2-5, June 1975. 


Includes table showing government agency, duration, impasse procedure, 
court orders, methods of ending strikes. 


Descriptors: *Strikes / *Labor-management relations. 


8158 
Dubose, Elbert T., Jr. 


Bilateralism: the developments in Federal, state, and local labor-management 
relations, Ann Arbor, Mich,, University Microfilms, 1974, 306p. 
Doctoral dissertation, University of Oklahoma, 1974, Abstracted in Dissertation 
Abstracts International, vol. 35, no. 9, March 1975, p. 6226-A, 
Bibliography p. 288-306, 


1e621.9 .D85b 


Descriptors: *Unions--Recognition / *Arbitration / *Labor-management relations-- 
Laws / *Collective bargaining / *Unfair labor practices / *Strikes / *Right to 
strike / Federal government / State governments / Municipal government. 


8-159 
Forbes, Frank and William C. Clelland. 


Bargaining units: a management view from the city of Minneapolis, Minnesota. 
Journal of collective negotiations in the public sector, 4:195-215, no. 2 1975. 


Descriptors: *Collective bargaining unit / *Professional employees / 
*Minneapolis civil service. 


8-160 

Hamada, Mack H. 
Hawaii's experience with its public emptoyee act. Journal of coliective 
negotiations in the public sector, 4:191-194, no. 2 1975. 


Author has been chairman of the Hawaii Public Empioyment Relations 
Board since October 1970, 


Descriptors: *Collective bargaining / *Hawaii civil service. 
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LABOR-MANAGEMENT RELATIONS (PUBLIC SERVICE) (Cont'd) 


8-161 
Jolliffe, Edwerd B, 


Adjudication in the Canadian public service, Civil service review (Canada), 
48:46-51, June 1975. 


Reprinted from McGill Law Journal, 20:351-363, September 1974. 


Descriptors: *Labor-management relations / *Canada civil service / 
*Arbitration, 
8-162 
Lieberman, Myron. 
Impact of proposed Federal employee bargaining on state legislation; the 
potential legisiation on mandatory subjects of bargaining. Journal of 
collective negotiations in the public sector, 4:133-155, no. 2 1975. 


Descriptors: *Collective bargaining / *Federal government / *State 
governments. 
8-163 
MacKasey, Bryce, 
The labour management struggle; we've been moving toward Orwell's 1984, 
Vital speeches of the day, 41:520-¢524, June 15, 1975. 


Speech delivered by the Postmaster General of Canada to the Canadian Direct 
Mail Association, Toronto, Ontario, May 14, 1975. 


Descriptors: *Labor-management relations / *Postal employees / *Canada civil 
service, 


8-164 .T12u 
Taft, Philip. 


United they teach; the story of the United Federation of Teachers. Los Angeles, 
Nash, 1974, 283p. 


Descriptors: *Teachers--Unions--History / *Unions--Case studies / Municipal 
government, 
8-165 1e425.7 .Un35cb 
U.S. Civil Service Commission. 
Collective bargaining for public managers (state and local). Prepared by 
Bureau of Training, Labor Relations Training Center. Washington, U.S. Govt. 
Print. Off., 1975. 3v. 
Vol. 1, Instructor guide; vol. 2, Reference material; vol. 3, Case 
material. 
Available from U.S. Government Printing Office, $8.75 per three-part set, 
Sold in sets only. 
Descriptors: *Collective bargaining / *Training courses of study / 
*Executives--Training. 


8-166 1e623 .Un35fs 1974 
U.S. Civil Service Commission, 


Union recognition in the Federal government; statistical summary, summary reports 
within agencies and listings within agencies of exclusive recognitions and agree- 
ments under Executive Order 11491 as of November 1974. Prepared by Office of 
Labor-Management Relations. Washington, U.S. Govt, Print. Off,, 1975. 518p. 


",..provides information on exclusive recognitions granted and agreements 
negotiated by Federal departments and agencies, including non-appropriated fund 
activities, under the provisions of Executive Order 11491...," 


Descriptors: *Collective bargaining unit / *Exclusive bargaining rights / 
*Unions--Recognition / *Unions--Statistics / Federal government. 
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LABOR MANAGEMENT RELATIONS (Cont'd) 

8-167 Ie621 .Un655de 1975 

U.S. Labor-Management Services Administration. 
Directory of public employment relations boards and agencies; a guide to 
administrative machinery for the conduct of State and local government 
employee-management relations. Washington, 1975. 35p. 


Descriptors: *Labor-management relations--Directories, 


8-168 
Weatherill, J, F. W. 
Defects in the arbitration system and what to do abo 
ut them, 
review (Canada), 48:64-69, June 1975. 
Article originally appeared in CLV Reports (Canada labour views), December 197’ 


Descriptors: *Labor-management relations / *Canada civil service / *Arbitration, 


LABOR TURNOVER 
8-169 Te698 .B84w 


Bryant, Don. 
Withdrawal from work; a manager's guide. London, Institute of Manpower Studies, 


1975. Llp. 


Descriptors: *Quality of working life / *Labor turnover / *Job satisfaction. 


LEADERSHIP 
8-170 
Downey, H, Kirk, John E, Sheridan and John W, Slocum, Jr. 
Analysis of relationships among leader behavior, subordinate job performance and 


satisfaction: a path-goal approach. Academy of Management journal, 18: 253-262, 
June 1975. 
*Leadership theory / *Job satisfaction / *Motivation / 


Descriptors: 


*Performance / Research, 


h, Donald L, and Paul Erzen. 
me 1 Academy of Management journal, 18:397-402, 


Leadership style and leader needs. 
June 1975. 


*Leadership style / *Executives--Characteristics / *Women 


Descriptors: 
executives / *Need satisfaction / Research, 


8-172 
Korman, Abraham K, and Robert Tanofsky, 
Statistical problems of contingency models in organizational behavior. 


of Management journal, 18:393-397, June 1975, 


Academy 


Descriptors: *Leadership theory / *Models and modelmaking / Research. 


8-173 
Nebeker, Delbert M, 
Situational favorability and perceived environmental uncertainty: an integrative 


approach, Administrative science quarterly, 20:281-294, June 1975. 

"This article presents the conceptual and empirical basis for a possible 
combining of Fiedler's contingency model of leadership effectiveness and 
Lawrence and Lorsch's contingency organization theory," 


Descriptors: *Leadership theory / *Organizations--Theory / Research, 
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LEADERSHIP 


(Cont'd) 


8-174 
Stinson, John E. and Thomas W. Johnson, 


The path-goal theory of leadership: a partial test and suggested refinement. 
Academy of Management journal, 18:242-252, June 1975. 


Subjects of this study were military officers, civil service personnel and 
project engineers. 


Descriptors: *Leadership theory / Research. 


MANAGEMENT 
8-175 
Flippo, Edwin B. and Gary M. Munsinger. 


Management. 3d ed. Boston, Allyn and Bacon, 1975. 689p. 
Partial contents: 


.F64m 1975 


The human component in business organizations; Leadership; 
Compensation and behavior; Motivation; Change and organization devel opment; Decision- 
making models; Network models. 


Descriptors: *Management,. 


8-176 
Giegold, William C. 


MBO after all these years; just another flash-in-the-pan? 
record, 12:49-52, July 1975. 


"Testing the need for MBO: 


Conference Board 


twenty diagnostic questions," p. 5l. 


Descriptors: *Management by objectives. 
8-177 


Hayes, James L. 


Inhumanity and negligence in prison systems is a result of ineffective management, 
State government administration, 10:6, May 1975. 


Describes three training modules designed by American Management Associations 
for the Texas correction system, 


Descriptors: 


*Prisons / *Management. Re 
8-178 


Microfiche jacket system tightens security for State records. State government 
administration, 10:14, May 1975. 


Descriptors: *Microforms / *Information systems / Alabama. 


8-179 
Walton, R. 


MbO in the regional organization of DHSS. Management services in government 
(Gt. Brit,), 30:93-110, May 1975. 


Details establishment of management by objectives program in the regional 
and local offices of the Department of Health and Social Security. Author 
Suggests program might have been more useful had system been adopted first 


at headquarters, and an adequate information system and training program 
planned, 


Descriptors: 
8-180 
Wilding, R. W. L. 


Management in government Management services in government ( 
. t. B 
30:57+71, May 1975, nt (G 


*Management by objectives / *Great Britain civil service. 


Descriptors: *Management / *Great Britain civil service. 


* 
Sem 
» 
= 
i 
| 
¥ 
| 
| 
| 


MANPOWER PLANNING 
8-181 1d228.9 .B462 

Bezdek, Roger H. 

Long-range forecasting of manpower requirements; theory and applications. New York, 
Institute of Electrical & Electronics Engineers, 1974, lv. (IEEE manpower 
monograph) 


Descriptors: *Manpower forecasting / Research / *Manpower planning models, 


8-182 
Bonham, T. W., Edward R. Clayton and Lawrence J. Moore. 

A GERT model to meet future organizational manpower needs. Personnel journal, 
54:402-406, July 1975. 


Descriptors: *Manpower planning models / Graphical Evaluation and Review 
Technique (GERT). 


8-183 JS 361 
Gustely, Richard D, 
Municipal public employment and public expenditure, Lexington, Mass., Lexington 
Books, 1974. lllp. 
Chapter 2: A public employment model of municipal expenditure determination, 


-G98m 


Descriptors: *Local officials and employees / *Pay research / *Manpower 
planning models. 


8-184 1d228.5 .Unl7f£ 
U.S. Bureau of Labor Statistics. 
Factbook for estimating the manpower needs of Federal programs. Washington, 


U.S. Govt. Print. O£f£., 1975. 75p. (Bulletin no, 1832) 
Part of a series of studies on the manpower impact of Federal programs. 
Partial contents: What are manpower factors?; Using manpower factors to 
develop employment requirements; Illustrations of uses of manpower factors: 
military expenditures, fiscal year 1974 budget proposal; Education revenue 
sharing, fiscal year 1974 budget proposal; Occupational safety and health, 
fiscal year 1974 budget proposal. 


Descriptors: *Manpower forecasting--Handbooks, manuals, etc. / *Labor 
supply--Statistics / *Program evaluation / Federal government, 


8-185 1e436.9 .Unl7o 
U.S. Bureau of Labor Statistics. 
Occupational supply: concepts and sources of data for manpower analysis. 
Washington, U.S. Govt. Print. Off., 1974. 70p. (Bulletin no. 1816) 


Descriptors: *Labor supply / Employment forecasting / Employment stabilization / 
*Manpower planning models / *Manpower forecasting / *Occupational surveys / 
*Manpower planning--Bibliography / *Labor supply--Bibliography. 


8-186 M-Fiche 
Wolitz, Louise B, 


An analysis of the labor market for policemen, Springfield, Va., National Technical 
Information Service, 1974, 299p. (PB- 236-361) 
Performing organization: California University, [Institute of Industrial Relations. 


Descriptors: *Manpower planning /*Pol ice--Recruitment/*Pol ice--Sel ect ion/ 
*Police--Tests. 
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MOTIVATION 


8-187 
Fineman, Stephen, 


The Work Preference Questionnaire: 
achievement, 
no, 1 1975. 


a measure of managerial need for 
Journal of occupational psychology (Gt. Brit.), 48:11-32, 


Descriptors: *Executives--Motivation / *Achievement motivation / 
*Psychometrics / *Tests, Vocational interest / Research, 
8-188 
Minicucci, Rick, 


Motivating employees in a down economy. Administrative management, 36:20-21f, 
June 1975. 


Descriptors: 


*Motivation / *Fringe benefits / *Flexible working hours. 


8-189 
Orife, John N, 
A study of selected factors influencing job preference (pay, job enlargement, job 
enrichment), Ann Arbor, Mich., University Microfilms, 1974, 189p. 
Doctoral dissertation, Michigan State University, 1974. Abstracted in 
Dissertation Abstracts International, vol. 35, no. 3, September 1974, p. 1319-A. 


Non-supervisory employees in this study changed jobs primarily for higher 
earnings. 


M-Film 


Descriptors: *Motivation / Research / *Job factors. 


8-190 
Salancik, G. R. 


Interaction effects of performance and money on self-perception of intrinsic 
motivation. Organizational behavior and human performance, 13:339-351, June 1975. 


Descriptors: 


*Motivation research / *Pay research. 


8-191 
Steers, Richard M, 

Task-goal attributes, n achievement, and supervisory performance. 
behavior and human performance, 13:392°403, June 1975. 


Organizational 


Descriptors: *Goals / *Supervisors / *Performance. 


8-192 
Tagliaferri, Louis E. 


Understanding and motivating the changing work force. Training and deve lopment 
journal, 29:18-22, June 1975. 

Author calls for study of workers' attitudes and beliefs, an extensive employee 
communications program and better communications with the public. 


Descriptors: *Motivation / *Communication in management / *Employee attitudes. 


8-193 
Van Maanen, John. 
Police socialization: a longitudinal examination of job attitudes in an urban 
police department. Administrative science quarterly, 20:207-228, June 1975. 
“This article documents changes in the attitudes of police recruits moving 
through the series of experiences associated with their early careers. 


Descriptors: *Police--Attitudes / *Motivation / *Organizational commitment / 
*Need satisfaction / Research. 
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MOTIVATION (Cont'd) 


8-194 
Velghe, James C. and Gary Cockrell. 
What makes Johnny mop? Personnel journal, 54:324+325+, June 1975. 


Descriptors: *Motivation-hygiene theory / *Hospital workers / *Job 
satisfaction / *Training evaluation / Health Employee Learring Program. 


8-195 1e543.9 .W52h 
Western Electric Company, Inc. 


The Hawthorne studies, 1924/1974. New York, 1975? lv. 
Descriptors: *Hawthorne experiments / *Leadership theory / *Job satisfaction. 


OBS OLESCENCE 
8-196 


Shearer, Richard L. and Joseph A. Steger. 
Manpower obsolescence: 
variables, 


a new definition and empirical investigation of personal 
Academy of Management journal, 18:263-275, June 1975. 


Descriptors: *Obsolescence, Managerial / *Obsolescence, Professional / 
Research, 


OCCUPATIONS AND OCCUPATIONAL CHOICE 


8-197 
Erbe, Brigitte M. 


Black occupational change and education. Sociology of work and occupations, 
2:150-168, May 1975. 
Report assesses ",..racial differences in occupational placement between 


1950 and 1970, while controlling for changes in the educational composition of 
the white and nonwhite labor force." 


Descriptors: *Negroes--Employment / *Negroes--Education / *Occupations / 
*Negroes--Social conditions / *Equal opportunity in employment / Education-- 
Economic aspects / Research. 


8-198 
Hebden, J. E. 


Patterns of work identification. Sociology of work and occupations, 2:107-132, 
May 1975. 


Report based on research in work orientation of ADP personnel. 


Descriptors: *Occupations / *Socialization / *Occupational choice / *Work 
values / Research. 


8-199 

Sheridan, John E., Max D. Richards and John W. Slocum, Jr. 
Comparative analysis of expectancy and heuristic models of decision behavior. 
Journal of applied psychology, 60:361-368, June 1975. 


Reports on job selection process used by 49 nursing graduates seeking hospital 
jobs during a five-month period. 


Descriptors: *Job search / *Occupations and occupational choice / *Expectancy 
theory / Research. 
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OLDER WORKER 


8-200 
Youry, Mary. 
GULHEMP: what workers can do, Manpower, p. 49, June 1975, 

GULHEMP is an acronym for a "system for testing an employee's physical 
condition and providing a parallel analysis of a particular job," 


Descriptors: *Older worker--Utilization / *Medical and physical examinations / 
*Job factors, 


ORGANIZATIONS 


8-201 
Evans, Peter B. 


Multiple hierarchies and organizational control. 
quarterly, 20:250-259, June 1975. 


Administrative science 


Descriptors: *Organizational s'.icture / *Span of control / *Chain of 
command / *Authority. 


8-202 
Ivancevich, John M, and James H. Donnelly, Jr. 
Relation of organizational structure to job satisfaction, anxiety-stress, and 
performance, Administrative science quarterly, 20:272-280, June 1975. 
Data based on study of sales personnel in three organizations. 


Descriptors: *Organizational structure / *Job satisfaction / *Stress, 
Psychological / *Performance / Research, 


8-203 
LaFollette, William R. 


How is the climate in your organization? Personnel journal, 54:376-379, 
July 1975. 


Descriptors: *Organizations--Climate. 


8-204 1d72.9 
Lorsch, Jay W. and John J. Morse. 


Organizations and their members: a contingency approach. New York, Harper & Row, 
1974. 177p. 


Authors attempt to ",.,.extend organization contingency theory to include 
individual organization members." 


L890 


Descriptors: *Organizations--Theory / *Organizational characteristics / 
*Human relations / *Organizations--Climate / *Leadership theory. 


8-205 
McKenna, Ronald F. 


Blending the formal with the informal system, 
26:38-41, June 1975, 


Journal of systems management, 


Descriptors: *Organizational structure / *Informal organization, 
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8-206 
Maniha, John K, 
Universalism and particularism in bureaucratizing organizations. 
science quarterly, 20:177-190, June 1975. 

Study examines changes occurring in methods of advancement within an organization 
during a period of bureaucratization, using the St. Louis, Missouri Police Department 


(Cont'd) 


Administrative 


as a sample. 


Descriptors: *Bureaucracy / *Organizational structure / *Change, Organizational / 
*Promotion / *Seniority / *Performance / Research. 


8-207 
Renwick, Patricia A. 
Perception and management of superior-subordinate conflict. Organiz ational 


behavior and human performance, 13:444-456, June 1975, 


Descriptors: *Organizations--Climate / *Conflict, Organizational / Research. 


ORIENTATION 


8-208 
Gray, H. L. 

On starting a new job. Journal of occupational psychology (Gt. Brit.), 

48:33-37, no. 1 1975. 

A model is proposed which describes the process of leaving one job and 
starting another. 


Descriptors: *New employees / *Orientation / *Socialization / *Models and 
modelmaking / Research, 


OVERSEAS PERSONNEL 


8-209 
Howard, Cecil G. 
Major personnel problems of U.S. multinationals abroad. Personnel administrator, 


20:48-52, May 1975. 


Descriptors: *Overseas personnel / *Overseas executives. 


8-210 
Voris, William. 
Considerations in staffing for overseas management needs. Personnel journal, 


54: 332-333+, June 1975. 


Descriptors: *Overseas executives / *Overseas personnel--Selection, 


PARTICIPATIVE MANAGEMENT 


8-211 
Co-determination: when workers help manage. Business week, p. 133-134, July 14, 
1975. 


Descriptors: *Participative management / *Industrial democracy / *Works 
councils / *Industrial relations. 


8-212 
O'Neill, Hugh. 
Training to participate. Management today (Gt. Brit.), p. 66-674, June 1975. 


Descriptors: *Executives--Training / *Decision-making--Group method / 
*Participative management, 


ORGANIZATIONS 
2 


PAY 


8-213 Te55 .B5lm 
Binkin, Martin. 


The military pay muddle, Washington, Brookings Institution, 1975. 66p. 


Descriptors: *Military personnel--Pay / *Military personnel--Retirement / 
*Pay administration / *Family allowances. 


8-214 
A changing pattern in allocating pay hikes. Business week, p. 67+, June 23, 1975. 


Descriptors: *Pay administration / *Pay increases. 


8-215 
Cook, Alice H. 
Equal pay: where is it? 


Industrial relations, 14:158-177, May 1975. 


Descriptors: *Pay rates--History / *Women--Pay--History / *Equal 
opportunity in employment / *Women--Discrimination. 


8-216 
Goodman, Paul S. 
Effect of perceived inequity on salary allocation decisions. Journal of 
applied psychology, 60:372-375, June 1975. 
"Study examines how perceived inequity in salary allocation in one superior- 


subordinate relationship affects the way in which that subordinate allocates 
salary to his subordinates." 


Descriptors: *Pay rates / *Supervisors--Attitudes / Research, 


8-217 
International Personnel Management Association, 
Pay rates in the public service; survey of 62 common job classes in a 


selected group of U.S. and Canadian governmental jurisdictions, 
1975. 1124p. 


Rates in effect on April 1, 1975. 


.P96p 1975 


Chicago, 


Descriptors: *Government employees / *Pay rates / *Pay surveys / Federal 
government / State governments / Municipal government / *Canada. 


8-218 
Towers, Perrin, Forster & Crosby. 


Incentive compensation techniques among the top 100 industrial companies. 
Philadelphia, 1974. 12p. 


Ie72 .T65e 1974 


Descriptors: *Executivese-sPay / *Financial incentives / Surveys. 


8-219 
U.S. Congress. Senate. 


Report of the Secretary of the Senate from July 1, 1974 to December 31, 1974, 
Washington, U.S. Govt. Print. Off., 1975. 849p. 


Included are the salaries and expenses of officers, employees and committees 
of the Senate, 


JK1161 .Un38r 1974 (July-Dec.) 


Descriptors: *Pay. 
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PAY (Cont'd) 


8-220 Te56 .Un58i 
U.S. General Accounting Office. 
Improving the pay determination process for Federal blue-collar employees; 
Civil Service Commission, Department of Defense, Veterans Administration. 
Report to the Congress by the Comptroller General of the United States. 
Washington, 1975. 60p. (B-164515) 


*Pay surveys / *Wage board employees--Pay / *Pay comparability. 


Descriptors: 


8-221 
U.S. President, 1974- (Gerald R. Ford) 

President's Panel on Federal Compensation; the President's memorandum to officials 
of relevant departments and agencies establishing the Panel. June 12, 1975. 
Weekly compilation of Presidential documents, 11:628, June 16, 1975. 


*Pay comparability. 


Descriptors: 


8-222 
Te55 .Un84t 
U.S. President, 1974- (Gerald R. Ford) 
Baer 5 percent ceiling on pay increases for Federal employees | Washington, 
15p. 


Memorandum to President of the Senate, March 19, 1975. 


Descriptors: *Pay increases / Federal employees / *Cost of living increases / 
*Retirees / *Social security. 


8-223 
Wolfson, Stanley M. 

Salaries of municipal officials for 1975. Urban data service reports, 7:1-26, 
March 1975. 


Descriptors: *Pay surveys / *Municipal employees. 


8-224 
Yukl, Gary A. and Gary P. Latham. 

Consequences of reinforcement schedules and incentive magnitudes for employee 

performance: problems encountered in an industrial setting. Journal of 

applied psychology, 60:294-298, June 1975. 

Article drawn from material presented at annual meeting of Academy of Management, 

Seattle, 1974, by Yukl and at annual meeting of American Psychological Association, 

New Orleans, 1974, by Latham. 


Descriptors: *Incentive pay / *Pay research / *Reinforcement (Psychology). 


PERFORMANCE EVALUATION 


8-225 
Ferrara, A. J. 
Performance appraisal: steer clear of booby traps. Supervisory management, 
20:29, July 1975. 
Lists 12 basic pitfalls to avoid in reviewing performance, 


*Performance evaluation, 


Descriptors: 
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PERFORMANCE EVALUATION (Cont'd) 


8-226 
Fitzgerald, Edward T. 
A systematic method of personnel evaluation: appraising the job performance of 
instructors in higher education by the use of decision theory. Ann Arbor, Mich., 
University Microfilms, 1974, 249p. 
Doctoral dissertation, University of Southern California, 1974, Abstracted in 
Dissertation Abstracts International, vol. 35, no. 6, December 1974, p. 3859-A- 
3860-A, 


Author believes that decision theory system of evaluation is feasible for public 
personnel, 


M-Film 


Descriptors: 


*Performance evaluation / *College professors / Research. 


8-227 
Hopkins, William M, 

Performance appraisal: try action analysis, 
July 1975, 


Author suggests giving a weight-for-importance number to the various duties of 
each position, 


Supervisory management, 20:10-13, 


Descriptors: *Performance evaluation, 


8-228 Te398 .R15s 1974 
Randell, G. A. and others. 
Staff appraisal. Rev. ed. London, Institute of Personnel Management, 1974, 152p. 


Descriptors: *Performance evaluation / *Appraisal interviews / *Executives-- 
Training--Case studies. 

8-229 
Robustelli, Joseph A. and Carl W. Ericsson. 


Developing a performance appraisal form for university support personnel. Journal 
of the College and University Personnel Association, 26:3-9, April-May 1975. 


Descriptors: *Performance evaluation--Forms. 


PERSONNEL ADMINISTRATION 


8=230 
Crane, Donald P. 
Personnel management: a situational approach. Belmont, Calif., Wadsworth Pub. 
Co., 1974, 572p. 
Contents: Personnel administration: concepts and plans; The employment 
function in personnel administration; Training and development; Wage and salary 


administration; Benefits and services; Union-management relations; Personnel manage- 
ment in the future, 


Iell .C85p 


Descriptors: *Personnel administration--Textbooks,. 


8-231 Ref, Iel4 .Enle 
Encyclopaedia of personnel management, ed, by Derek Torrington. Epping, Essex, Gower 
Press, 1974, 474p. 


Descriptors: Personnel administration--Dictionaries. 
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(Cont'd) 


PERSONNEL ADMINISTRATION 


8-232 S/I 
Jauch, Roger and Michael Skigen. 
Human resource accounting: a critical evaluation. Management accounting, 55:33-36, 
May 1974, 
"Financial statement presentations based on human resources accounting will 
probably be more misleading than helpful. However, the concept does have some 
very definite promise as a tool for evaluating employees for wage and promotion 
purposes." 


Descriptors: *Human resource accounting. 


8-233 S/I 
Liao, Shu S. 

Human assets, human resources and managerial decisions. Management accounting, 
56:19-22, November 1974, 


*Human resource accounting / *Productivity. 


Descriptors: 


8-234 Tell.9 .Un47p 
U.S. Defense Documentation Center, 

Personnel management. Springfield, Va., National Technical Information Service, 
1974. (AD- 785-350) 


Descriptors: *Personnel administration-- Bibliography. 


8-235 
Weiss, Alan. 


People problems? Try changing the environment, Supervisory management, 
20:20-25, June 1975. 


Descriptors: *Office layout / *Communication in personnel management. 


PERSONNEL DEPARTMENTS 


8-236 
Holland, B. J. 


Who is in charge of personnel management? Management services in government 
(Gt. Brit.), 30:85-92, May 1975. 


Descriptors: *Personnel departments / *Personnel administration / 
*Great Britain civil service. 


PERSONNEL RESEARCH 


8-237 
Burgoyne, John G. and Cary L. Cooper. 

Evaluation methodology. Journal of occupational psychology (Gt. Brit.), 

48:53-62, no. 1 1975. 

"This article considers some of the current issves in the methodology 
of research evaluation in the managerial psychology and training fields." 


Descriptors: *Personnel research / *Methodology / *Program evaluation. 
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PERSONNEL UTILIZATION 


8-238 
Winter, Elmer, 


Use temporary help to cut costs during recession, Supervision, 37:3-7, 
July 1975. 


President, Manpower, Inc,., lists 27 ways temporary help services can save 
office costs, especially turnover, fringe benefits, overtime, 


Descriptors: *Office workers / *Temporary employment / *Labor costs. 
PLACEMENT 
8-239 
Phillips, J. Je 
‘Outplacement,' Training, 12:30-33, June 1975. 
Describes Lockheed-Georgia Company's program to train separated employees for 
new jobs where local businesses had openings. Article also includes information 


on executive outplacement services and Nevada "inplacement" program using CETA 
funds. 


Descriptors: *Employee outplacement / *Executives--Placement / *Comprehensive 
Employment and Training Act of 1973 / *Training. 


PRODUCTIVITY 
8-240 
Olsen, Raymond T. 


Productivity in state and local government. Management controls, 22:74-77, 
June 1975. 


Descriptors: 
government. 


*Productivity improvement / *State governments / *Local 


8-241 
Zagoria, Sam. 


Labor's changing attitudes toward productivity. Nation's cities, 13:39-41, 
June 1975. 


Descriptors: *Productivity / *Labor-management relations / Municipal 
government, 


PROMOTION 


8-242 
Daum, Jeffrey W. 

Internal promotion--a psychological asset or debit? A study of the effects of 
leader origin. Organizational behavior and human performance, 13: 404-413, 
June 1975. 


Descriptors: *Promotion / Research / *Group dynamics. 


8-243 
Schowengerdt, Richard N. 


How reliable are merit rating techniques? Personnel journal, 54:390-392, 
July 1975. 


Descriptors: *Promotion. 
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PUBLIC ADMINISTRATION 


8-244 
Cameron, Juan. 
The management problem in Ford's White House. Fortune, 92:74-814, July 1975. 


Descriptors: *Presidents--U.S.--Staff. 


8-245 M-Film 
Druker, Marvin J. 
The development and structure of public attitudes toward the multiple levels of 
American government. Ann Arbor, Mich., University Microfilms, 1974. 232p. 
Doctoral dissertation, University of Wisconsin, 1974. Abstracted in Dissertation 
Abstracts International, vol, 35, no. 3, September 1974, p. 1716-A-1717-A, 
"Almost all social groups placed more trust in the national government." 


Descriptors: *Public administration / *Federal government / *State governments / 
*Local government / Research, 


RECRUL IMENT 
8-246 Iel62 .D48d 
Deutsch, Shea & Evans, Inc. 
The DS&E recruitment manual; 1975-1976. New York, 1975. 112p. 
Includes a section on methods and sources for affirmative action recruiting. 


Descriptors: *Recruitment--Handbooks, manuals, etc. / *Adver tising-- 
Recruitment--Directories / *Conferences--Directories / *Affirmative action plans. 


8-247 
Farr, James L, and C. Michael York, 
Amount of information and primacy-recency effects in recruitment decisions. 


Personnel psychology, 28:233-238, Summer 1975. 


Descriptors: *Recruitment / *Research. 


8-248 Iel62 .N42d 

New England Municipal Center. 
Directory of publications advertising municipal APT job openings. Durham, N.H., 
1974, 2lp. 


Descriptors: *Advertising--Recruitment--Directories / *Job vacancies / *Job 
search / Municipal government. 


S/I 
8-249 


Southerland, Edwin W. 
Financial personnel recruitment, 


Management accounting, 56:17-184%, December 1974. 


*Accountants / *Recruitment / *Job satisfaction. 


Descriptors: 


REDUCTION IN FORCE 


8-250 
Hershfield, David C. 


Reducing personnel costs during recession; are there alternatives to the layoff? 
Conference Board record, 12:20-22, June 1975. 


Descriptors: *Reduction in force / *Equal opportunity in employment / 


*Seniority. 
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REDUCTION IN FORCE 


8-251 
Pollard, William E. 
Labor's stake in preserving worker's job rights; job security. Vital speeches 
of the day, 41:534-536, June 15, 1975. 

Speech delivered by the Director, Department of Civil Rights, AFL-CIO to 
the Conference Board, New York, N,Y., May 20, 1975. 


(Cont'd) 


Descriptors: *Job security / *Seniority / *Equal opportunity in employment / 
*Industrial relations. 


8-252 
Walter, William R. and Anthony J. Obadal. 
Layoffs: the judicial view. Personnel administrator, 20:13-16, May 1975. 


Descriptors: *Reduction in force / *Equal opportunity in employment / *Seniority. 


8-253 
Wood, Norman J. 


Equal employment opportunity and seniority: rights in conflict. Labor 
law journal, 26:345-349, June 1975. 


Descriptors: *Equal opportunity in employment / *Seniority / *Reduction 
in force--Cases. 


RETIREMENT 


8-254 
Berman, Saul J. 


M-Film 


The impact of early retirement pensions on manpower management in the City of 
New York, Ann Arbor, Mich., University Microfilms, 1974, 176p. 

Doctoral dissertation, Columbia University, 1973. Abstracted in Dissertation 
Abstracts International, vol. 35, no. 2, August 1974, p. i201-A. 


Descriptors: *Retirement--Early / *New York (City) civil service / *Manpower 
planning / Research, 


8-255 Ie708.9 .C62p 
Clyne, Barbara, comp. 


Pension reform bibliography. New York, Sullivan & Cromwell, n.d. 7p. 


Descriptors: *Pension reform--Bibliography / *Employee Retirement Income 
Security Act of 1974--Bibliography. 
8-256 
Fleming, Sandra. 
ERISA and the employee's right to know, Personnel journal, 54:346-349, June 1975. 


Includes a chart showing reports to employees required by ERISA and a checklist 
of items for inclusion in the required summary plan description, 


Descriptors: *Employee Retirement Income Security Act of 1974 / *Pensions / 
*Reports to employees, 


8-257 
Gill, Kathleen D. 


Employee communications and ERISA. Personnel administrator, 20:23-26, May 1975. 


Descriptors: *Employee Retirement Income Security Act of 1974 / *Pensions. 
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RETIREMENT (Cont'd) 
8-258 
Tschetter, Wesley. 


In South Dakota; retirement system consolidation. 


State government, 68: 88-92, 
Spring 1975. 


Descriptors: *South Dakota civil service / *Pension financing / *Pension funds 
State governments, 


RETLREMENT- -PLANNING 


8-259 


M-Film 
Bowman, Donald L. 


A longitudinal comparison of attitudes and activity involvement of persons who have 
completed a pre-retirement planning program. Ann Arbor, Mich., University Micro- 
films, 1974, 98p. 
Doctoral dissertation, Lowa State University, 1974, Abstracted in Dissertation 
Abstracts International, vol. 35, no. 5, November 1974, p. 2623-A. 


Descriptors: *Retirement planning / Research. 
8-260 
Davey, George W. 


Planning for retirement; a model project for Massachusetts. State government 
administration, 10:31, May 1975. 


Descriptors: *Retirement planning / *State employees. 


8-261 
Hoyt, Murray. 


Creative retirement; planning the best years yet. Charlotte, Vt., Garden Way, 
1974, 159p. 


Ie717.5 .H84c 


Descriptors: *Retirement planning. 


8-262 
Meyer, Sheldon L. 
A study of the effects of a pre-retirement workshop on the measured level of 


self-actualization of university civil service employees. Ann Arbor, Mich., 
University Microfilms, 1974. 155p. 


Doctoral dissertation, Oregon State University, 1975. Abstracted in Dissertation 
Abstracts International, vol. 35, no. 7, January 1975, p. 4163-A. 


M-Film 


Descriptors: *Retirement planning / Research / *Self-realization / *Oregon civil 
service. 


SAFE TY 
8-263 
Dunbar, Roger L. M, 


Manager's influence on subordinates’ thinking about safety, 


Academy of 
Management journal, 18:364-369, June 1975. 


Descriptors: *Organizations--Climate / *Supervisors--Attitudes / *Safety / 
Research, 
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SAFETY (Cont'd) 
8-264 
Kiebala, Leo. 


OSHA after four years. Personnel administrator, 20:32-33, May 1975. 


Descriptors: *Safety / *Health, Employee / *Occupational Safety and Health 
Act of 1970 / *Training. 


SCIENTISTS AND ENGINEERS 


8-2?65 


Iel72 .B32n 1974 
Battelle Memorial Institute, 


Report on 1974 national survey of compensation paid scientists and engineers 
engaged in research and development activities. Columbus, Ohio, 1974, iv, 


Descriptors: 


*Scientists--Pay / *Engineers--Pay / *Pay surveys. 


8-266 
Kaufman, H. G. 
Individual differences, early work challenge, and participation in continuing 
education. Journal of applied psychology, 60:405-408, June 1975. 
Reports on investigation of the relationship of individual characteristics 


and early work challenge to participation in continuing education among 110 
engineers over a 14-year period. 


Descriptors: *Engineers--Characteristics / *Obsolescence, Professional / 
*Engineers--Education / Research. 


8-267 Iel72 .Un72y 
U.S. National Science Foundation. 
Young and senior science and engineering faculty, 1974. Support, research 


participation, and tenure. Washington, U.S. Govt. Print. Off., 1975. 6lp. 
(NSF 75-302) 


Descriptors: *Scientists--Statistics / *Engineers--Statistics / *College 
professors--Statistics. 


SELECTION 


8-268 
Borgman, Ronal G. 


How to manage a new employee's probationary period. 


Supervisory management, 
20: 26-29, June 1975. 


Descriptors: *Probation. 


8-269 
Gross, Alan L. and Wen-huey, Su. 

Defining a "Fair" or "Unbiased" selection model: a question of utilities. 
Journal of applied psychology, 60:345-351, June 1975. 


Descriptors: *Equal opportunity in employment / *Selection / *Models and 
modelmaking / Research. 
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(Cont'd) 


8-270 

Mayer, Steven E, and Anita I, Bell. 

Sexism in ratings of personality traits. Personnel psychology ; 

Study "looked to see whether a male job applicant was described in the same 

way as a female job applicant, when their backgrounds were exactly alike." 


Descriptors: *Job applicants / *Personality / *Women--Discrimination / 


Research, 
8-271 
Munsterman, Richard E. and Robert J. Masters, II. 
Business office employment and training--a systems approach. Journal of the 


College and University Personnel Association, 26:15-18, April-May 1975. 
Figure 1: Systems approach to business office employment and training. 


Descriptors: *Office workers--Selection / *Office workers--Training. 


8-272 
Parker, George O, 

Written application communications for today's business student, ABCA 
bulletin, 38:26-30, June 1975, 


*Applications for positions / Surveys. 


Descriptors: 


8-273 
The perfect secretary: sexy or savvy? Industry week, 185:30-31, June 2, 1975. 


Descriptors: *Secretaries / *Qualifications. 


8-274 


Smith, M. C. and Sylvia Downs. 
Trainability assessments for apprentice selection in shipbuilding. 


of occupational psychology (Gt. Brit.), 48:39-43, no. 1 1975. 


Journal 


*Apprenticeship / *Selection / *Tests, Performance / Research. 


Descriptors: 


8-275 
Smith, M. H. and J. J. Deely. 
A secretary problem with finite memory. Journal of the American Statistical 
Association, 70:357-361, June 1975. 
Outlines the stopping rule which maximizes the probability of employing 


the best applicant. 


*Secretaries / *Selection. 


Descriptors: 


8-276 
Voorhees, Theodore, 

It's time for merit selection of Supreme Court justices, American Bar Association 

journal, 61:705-708, June 1975. 

Author suggests use of a nominating commission to advise the President on 
Supreme Court nominations, 


*U.S. Supreme Court / *Judges--Selection, 


Descriptors: 
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SELECTION 
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SUPERVISORS 


8-277 1e423 .Ec5Ss 
Eckles, Robert W,, Ronald L. Carmichael and Bernard R. Sarchet, 


— management; a short course in supervision, New York, J, Wiley, 1975, 
Pp. 


Not available for interlibrary loan. 


Descriptors: 
study. 


8-278 Ie416 .N42¢ No. 3 
New York (State). School of Industrial and Labor Relations, Cornell University. 
Effective supervision of local government personnel, by William W. Frank, 
Jeffrey M. Wein and Sheila J, Kojm. New York, 1973. iv, 
Program No, 3) 


*Supervision / *Supervisors--Training / *Training courses of 


(Local Government 


Descriptors: 
of study. 


*Supervisors--Training / Local government / *Training courses 


8-279 
Smith, David F. 


Developing effective leadership in fronteline supervision. 
54: 350-354, June 1975, 


Personnel journal, 


Descriptors: *Foremen / *Supervisors--Responsibilities / *Supervisors--Abilities / 
*Leadership training / *Communication in personnel management. 


8-280 
Szilagyi, Andrew D., Jr. 
An empirical investigation of the interaction relationships of supervisory behavior 
and selected task variables on subordinate satisfaction and performance. 
Arbor, Mich., University Microfilms, 1973. 298p. 
Doctoral dissertation, Indiana University, 1973. Abstracted in Dissertation 
Abstracts International, vol. 35, no. 7, January 1975, p. 3987-A-3988-A, 
"All of the variables were studied in relationship with the subordinate's 


perceived level of Satisfaction and his level of Performance, as evaluated by 
the subordinate's supervisor." 


M-Film 


Ann 


Descriptors: *Leadership theory / Research / *Supervisors--Characteristics / 
*Role perception / Job satisfaction / Performance. 


8-281 
Wilbur, L. Perry. 


Supervisors can bring out the best in others. 
July 1975. 


Supervision, 37:23-24, 


Descriptors: *Supervisors--Abilities / *Morale. 


8-282 
Woodcock, Mike and David Francis. 


The junior management squeeze. 
1975. 


Management today (Gt. Brit.), p. 39-41, June 


Descriptors: *Authority / *Chain of command / *Supervisors--Responsibilities / 
*Employee attitudes, 
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8-283 
Breme, Frederick J, and Irvin W. Cockriel. 
Work values and work interests: are they the same? Journal of vocational 
behavior, 6:331-336, June 1975. 

Examines hypothesis that tests which measure work values and tests which 
measure vocational preference are measuring the same information, 


Descriptors: *Tests--Evaluation / *Tests, Vocational interest / *Work values / 
*Occupational choice / Research. 


8-284 
Matteson, 


Michael T. 
Employment testing: where do we stand? Personnel administrator, 20:27-29, May 1975. 


Descriptors: *Tests / *Selection / *Equal opportunity in employment / *Griges 
v. Duke Power Company. 


TRALNING 


8-285 
Dawson, J. Dudley. 


The co-op angie. Journal of college placement, 35:51-56, Summer 1975. 


Descriptors: *Work-study programs / *Work experience / *College students-- 
Employment / Liberal arts education. 


8-286 
DiMarco, Nicholas, Charles Kuehl and Earl Wims. 
Leadership style and interpersonal need orientation as moderators of changes 
in leadership dimension scores. Personnel psychology, 28:207-213, Summer 1975. 
Authors conclude that training can be enhanced by careful selection of 
prospective trainees; those identified as not amenable to training may benefit 
from a preliminary program designed to bring about change in personal characteristics. 


Descriptors: *Trainees--Characteristics / Research / *Supervisors--Training / 
*Leadership style, 


8-287 Te361.5 .Un584d 
U.S. General Services Administration 

Day on wheels. Washington, 1975, 120p. 
Reports on the orientation of young designers to the needs of the handicapped. 


*Architects / *Training / *Handicapped--Employment / *Training 


Descriptors: 
methods. 


8-288 
Walsh, Rich and Doug Soat, 
How trainees learn. Training, 12:40-41%, June 1975. 


Descriptors: *Learning, Psychology of. 

TRAL?’ ING ADMINISTRATLON 

8-289 

Ely, Donald D, 
Training-by-objectives, a systems approach to instruction. Training and development 
journal, 29:23-24, June 1975. 
Describes training-by-objectives method used by General Telephone Company of 

the Southwest, 


Descriptors: *Training administration / *Goals. 
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TRAINING ADMINISTRATION (Cont'd) 


8-290 
Fauley, Franz E. 


Cost models: a study in persuasion. Training and development journal, 29:3-8, 
June 1975. 


Descriptors: *Training cost. 
wget training--whose responsibility? Civil service review (Canada), 48:7-9, 
June 1975. 


Descriptors: *Training administration / *Canada civil service. 


8-292 
A view of personnel training in State governments. State government administration, 
10:28, May 1975. 


Responses of representative sample of personnel training officers and 
department heads in all 50 States cover methods, costs, evaluation. 


Descriptors: 


*Training administration / *State employees. 


TRAINING EVALUATION 


8-293 


M-Film 
Landrum, Thomas L., Sr. 


The evaluation of a "custom-tailored" supervisory training program. 
Mich., University Microfilms, 1974, 150p. 

Doctoral dissertation, Purdue University, 1974. Abstracted in Dissertation 
Abstracts International, vol. 35, no. 6, December 1974, p. 3218-A. 


Ann Arbor, 


Descriptors: *Supervisors--Training / *Training needs analysis / *Training 
evaluation. 


8-294 
Lennung, Sven-Ake and Ake Ahlberg. 


The effects of laboratory training: a field experiment, Journal of applied 
behavioral science, 11:177-188, April-May-June 1975. 


Descriptors: *Sensitivity training / *Training evaluation. 


8-295 
Martin, James E. 


Effectiveness of union steward training in the public sector: results from 
a multiple case study. Journal of collective negotiations in the public 
sector, 4:225-231, no. 2 1975. 


"This study explored the effectiveness of steward training as found in a 
multiple case study approach to union-management behavior patterns and 
attitudes in six federal government organizations." 


Descriptors: *Grievances--Procedures / *Training evaluation / *Labor- 
management relations. 
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TRAINING METHODS 


8-296 
Lebestky, D. A, and F. D. Tuggle. 


Managereconsultant conflict: an experiential approach, Academy of Managemen 
journal, 18:375-381, June 1975, 


"The class was comprised of a group of 25 middle managers from a singl 
participating in an executive development seminar." 


Descriptors: *Simulation methods / *Models and model making 
methods / Research, 


8-297 
Olmstead, Joseph A. ee 
Small group instruction: theory and practice. Alexandriz, Va., Human Re: 
Research Organization, 1974, 129p. 
Combines revised versions of Handbook of Small-Group Methods of Instructi: 
May 1972 and Theory and State of the Art of Small-Group Methods of Instructi 
(Technical report 70-3), March 1970, by the Human Resources Research Organiza io 


Descriptors: *Discussion groups / *Case study method / *Role playing / G 
dynamics / Learning theories / *Group 


training. 


8-298 
Rohrbaugh, Michael, 
Patterns and correlates of emotional arousal in laboratory training. 
Journal of applied behavioral science, 11:220-240, April-May-June 1975. 
Study of anxiety, depression and hostility experienced by 52 government 
employees participating in nonresidential training groups. 


Descriptors: *Sensitivity training. 


8-299 M-Film 
Smith, Waldron P., Jr. 
The effects of laboratory training on interpersonal need orientations. A 
Mich,, University Microfilms, 1974, 146p. 
: Doctoral dissertation, University of Arizona, 1973. Abstracted in Dissertation 


Abstracts International, vol. 35, no. 3, September 1974, p. 1451-A. 


Descriptors: *Sensitivity training / *Human relations training / Research. 


8-300 
Walter, Gordon A. . “oF 
Effects of videotape training inputs on group performance. Journal of applied 


psychology, 60:308-312, June 1975. 


Descriptors: *Training methods / *Brainstorming / *Video tape recorders anc 


recording / Research / *Training evaluation. 


8-301 
Wilkins, Keith A. 
Making the most of film. 


Training, 12:42-44¢, June 1975. 


Descriptors: *Educational technology / *Films. 
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WOMEN - -EMPLOYMENT 


8-302 
Beans, Harry C. 
Sex discrimination in the military. Military law review, 67:19-83, Winter 1975. 


Article adapted from the author's thesis submitted to The Judge Advocate General's 
School, Charlottesville, Virginia. 


Descriptors: *Women military personnel--Cases / *Women--Discrimination--Cases / 
*Civil Rights Act of 1964. 


8-303 Tel54 .R63w 
Rogalin, Wilma C. and Arthur R, Pell, 


Women's guide to management positions, New York, Simon and Schuster, 1975. 149p. 


Descriptors: 


*Women--Career planning / *Women executives / *Women--Employment. 


8~-304 
Schein, Virginia E. 


Relationships between sex role stereotypes and requisite management characteristics 
among female managers. Journal of applied psychology, 60:340-344, June 1975. 


167 female middle managers rated women, men and successful middle managers 
according to 92 descriptive terms. 


Descriptors: *Women executives / *Role perception / *Women--Attitudes 
toward / *Middle management--Characteristics / Research. 


8-305 
Schilling, Gerhard F. and M. Kathleen Hunt. 
Women in science and technology: 
Calif., Rand Corporation, 1974. 


Tel54 .Sch3w 


U.S./USSR comparisons. Santa Monica, 
67p. (Rand paper series) 


Descriptors: *Women scientists / *Women--Utilization / *Women- -Employment-- 
Statistics / *Russia / Surveys. 


8-306 
U.S. Bureau of Labor Statistics. 


Children of working mothers, March 1974. 
force report 174) 


1d224 .Unl7s 1974 No. 174 


Washington, 1975. lv. (Special labor 


Reprinted from Monthly Labor Review, January 1975, with supplementary tables. 


Data analyzed by number and age of children, family income, marital status of 
parents, labor force status of parents and race. 


Descriptors: 


*Mothers--Employment--Statistics. 


8-307 
Working in government, 
Partial contents: 


Women*®s work, p. 2-ll#, May-June 1975. 
The way to a government job: the Civil Service route, 


alternates, by Pamela Leigh and Fran Palmeri; Moving up; Women in government; 
WOW Federal workshops. 


Descriptors: 


*Women--Employment / *Civil service / *Women--Career planning. 
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YOUTH 


8-308 

Fodrey, Robert L. 
Manpower "hosting." 
Summer 1975. 


Journal of Navy civilian manpower management, 9:16-18, 


Descriptors: *Disadvantaged youth--Employment / *Disadvantaged--Training / 
Naval Air Research Facility, 


8-309 
A half billion dollars to put restless kids to work. U.S. news & world report, 
78:67-68, June 30, 1975. 


Descriptors: *Youth--Summer employment, 


8-310 M- Fiche 


Marconi, Katherine. 
Sociological research on employment patterns of youth. Springfield, Va., National 


Technical Information Service, 1974, 24p. (AD-776-658) 
Performing organization: George Washington University, Graduate School of Arts 


and Sciences, 


Descriptors: *Youth--Employment / *Career patterns / *Youth--Characteristics. 
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